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Application for Library Proxy Authorization
Sponsor Policy
Please be aware that signing this form extends the following privileges to the named proxy:
· Your proxy must be at least 18 years old and associated with NIU or have a Visitor Library Card.
· Library materials checked out to you by your proxy appear on your library account.
· Your proxy may pick up interlibrary loans, requests for physical items made online and recalled items.
Please note that if library materials are overdue or billed as lost items, you will receive overdue and/or billing notifications for the items. Signing this form will impart full responsibility for all items checked out by your proxy to you. Your signature indicates you have read and agreed to policies outlined in this document.

Proxy Authorization Information
	Check applicable semester(s) and add current year:
	_____ Fall Semester           20_____

	
	_____ Spring Semester       20_____

	
	_____ Interim                     20_____

	
	_____ Summer Semester    20_____

	
	

	Proxy Last Name: ____________________________
	Proxy First Name: ____________________________

	Proxy OneCard #: ____________________________
	Proxy Signature: _____________________________

	
	

	Sponsor Last Name: __________________________
	Sponsor First Name: __________________________

	Sponsor OneCard #: __________________________
	Sponsor Signature: ___________________________



Instructions for Proxy
· Items for your sponsor should be requested and charged using their name and OneCard number.
· When checking out library materials, let Checkout Desk staff know you have proxy authorization.

	Attention
If you use your own OneCard number to check out materials for your sponsor, you will be responsible for any billed charges for late, lost or damaged library materials.




image1.jpeg
I £t I Northern Illinois
University

NIU|




